VUSRI THE ASSOCIATION OF COMMONWEALTH UNIVERSITIES

of Commonwealth
Universities Commonwealth Universities Study Abroad Consortium

Guidelines for Bursary Application

Please read the following carefully before compiggithe application form. A copy of these guidelinesist
be read by both institutions and the student(s) cemed.

INTRODUCTION

The Commonwealth Universities Study Abroad Conaort{CUSAC) is pleased to announce the launch of the
2009 - 2010 bursary scheme to assist undergradinagiesiember university wishing to undertake pétheir
studies in another Commonwealth country. The scheme to increase mobility amongst CUSAC members,
encourage new partnerships between institutionsasidt students to study abroad who would notrwike be
able to do so.

» The scheme is designed to support travel by stadeh developing countries. In 2009 1-2 bursaries
will be available to support travel by studentsiirdeveloped countries. Priority will be given tosle
wishing to travel to developing country memberitnsibns.

« Bursaries will be awarded for travel on the baiaroexchange agreement between two CUSAC member
institutions.

* We will accept a maximum of 3 nominations per honstitution, and these must be named students. We
cannot accept applications where no student hasro@ainated.

« All the nominees must be undergraduates.

« Applications are invited for bursaries to suppoxttenges taking place between September 2009 and
September 2010.

« There are two rounds of nominations: Round oneristudents travelling any time in 2009/2010; Round
two is for students travelling for the January/keloy term. Please note that each institution mady on
nominate 3 students in total, but these may be Ispiween the two rounds however you wish.

» Grants are available to the value of £500 sterlihgs the actual cost of return travel betweenwe
countries concerned.

* The awards are intended as a contribution to astsidents with the costs of participating in theh@nge
rather than being an all-inclusive scholarshipd8iis should be made aware of the likely costs wiky
incur whilst on exchange.

APPLICATION PROCEDURE

« Section One must be completed for each univers#éystudents are attending (i.e. if all three noesrare
attending the same university only one applicasiection one should be completed, if students are
attending different institutions then a section @recach institution should be completed).

» Section two must be completed for each students& haust be separate applications.

 Applications are to be submitted by the home instin.

» Applicants must ensure that the application forsigened by BOTH institutions before being submitted
to the Secretariat.

« Students nominated for awards must complete amstu#eails form - including a brief supporting
statement of no more than 300 words.

« The closing date for the receipt of the applicafmms is 24 April 2009 for the first round and 25
September 2010 for the second round.

TERMS AND CONDITIONS

APPLICATION DETAILS AND ELIGIBILITY

« Exchanges should be based on an exchange agreestween the two institutions. Institutions must
have either signed a reciprocal exchange agreemnaign to their intention to establish such an
agreement. Exchange agreements must be signee beéostudent travels. We may ask for evidence of
reciprocal exchanges taking place.

* Exchanges must take place on the basis of a tidg@maiver.

» Exchanges will normally involve the student gainaggdemic credit towards his/her course of study.
Where this is not the case justification for theaagement should be given at the time of applioafide
student, home and host institutions should be awofitee credit transfer arrangement in advance of
acceptance of the award.

« Exchanges should be for the benefit of students tialeveloping Commonwealth country, travelling to
any other Commonwealth country, who meet the staihclaurse requirements of their host institution.



« While nominees should be in good standing, acadantievement is not the primary criteria on which
selections will the made. Students should be natathon the basis of what they will gain from this
particular exchange. This case should be madeeistttements from the tutor and the student.

* CUSAC bursaries are intended for students who woatde able to travel without this financial
assistance. Nominating institutions should take itfiio consideration when selecting students to
nominate for an award.

« Home institutions should ensure that students haeguate health/travel insurance before they travel
and/or meet the host institutions health/traveliiaace requirements. Please note any requirentetts t
the host institution may have on insurance.

* Application forms must be endorsed by both homelasd institutions.

 Both institutions must be current paid-up CUSAC rbers at the time of application.

» Exchanges should be for a minimum of one semester/t

* Please note that it is the institutions resporigjttib advise the students about the exchange@nd f
pastoral care. This advice must include informatarpotential cost of living in the host countrydan
travel and health insurance. Unfortunately the CGS&cretariat is unable to give advice on insurance

SELECTION AND CONFIRMATION OF AWARDS

» Selections will be made by a selection committedeng of CUSAC Executive Committee members and
other advisers. Results will be disseminated ifyeame.

« Awards must be accepted by the student and the hah@ost institutions and all conditions must et m
at least one month before the student travelshandter than 01 September 2009 for the first round and
1 December 2009 for the second round.

» Awards will only be confirmed by the secretariaterconditions have been met and the acceptance form
has been signed by the student and by both inefigit

VALUE OF AWARDS

« Awards are for the value of £500 sterling, plusahtual cost of economy class return travel betwieen
two countries concerned. Students/home universstiesld arrange the travel themsehatghe lowest
fareon areputable airline, and then send proof of purchase and invoice t8 &Uat the ACU for
reimbursement.

« The payment of £500 (or equivalent in local curggneill be made by the host university and then
reimbursed by CUSAC on receipt of an invoice (simgathe currency exchange rate in effect on the day
of payment to the student) and a signed studeptacce form.

* It is important to note that the bursary will notarmally cover the full costs of the student's
maintenance throughout the study abroad period

TENURE OF AWARDS

 Periods of exchange should be at least one conteleteor semester and commence before September
20009.

REQUIREMENTS

« Students in receipt of a CUSAC bursary will be iszgglion their return to their home institution tdomit
a 600 to 800 word report on their experienceseahthst institution.

RETURN OF APPLICATIONS - THE DEADLINE FOR APPLICATIONS TO REACH THE SECRETARIAT IS 24
APRIL 2009 FOR THE FIRST ROUND AND 25 SEPTEMBER 2009 FOR THE SECOND ROUND. LATE
APPLICATIONS WILL NOT BE CONSIDERED.

Applications should be returned:

CUSAC Secretariat

Association of Commonwealth Universities

Woburn House

20-24 Tavistock Square

London

WC1H 9HF

Fax: +44 (0)20 7387 2655
Email: cusac@acu.ac.uk



PV THE ASSOCIATION OF COMMONWEALTH UNIVERSITIES

of Commonwealth
Universities Commonwealth Universities Study Abroad Consortium

Application for Student Bursary 2009/10

Before completing this form, please refer to thielglines attached for the terms and conditionshefliursary
and eligibility criteria. If, for any reason, yowdot have a copy of this, it can be obtained enGUSAC
website, at www.acu.ac.uk/cusdcstudent details form, copy of transcript andesaademic letter of reference
from the student’s academic tutor or supervisorustidoe submitted alongside the application fornecomplete
applications will not be considered by the Selec@mmmittee. Please complete a separate form fdn ea
HOST institution and note that an institution caryosubmit three students for bursaries.

PART ONE : DETAILS OF INSTITUTIONS
Please give contact detailsfor the HOME institution (the institution from which the student will trayel

I nstitution

Contact Person

Title

Address

Fax

E-mail

Please give contact detailsfor the HOST ingtitution (the institution to which the student will be te#ling)

I nstitution

Contact Person

Title

Address

Fax

E-mail

Please list the students going on this exchange and the degree they are reading
Name Degree (e.g. Modern History BA Hons)




PAST AND PROPOSED LINKS (please answer all questions and tick as appropriate)

(a) Is this the first exchange between your instituamid the host country? Yes Nol[]
(b) Is this the first exchange between your instituaoa the host institution? Yés] No[]

(c) If YES, please indicate how the current link arose:

(d) If NO, please provide brief details of previousaagements, indicating numbers of
students and the departments involved (continuseparate sheet if necessary):

(e) Please give a brief statement of how this exch@ageership has or will benefit the institutiontede
continue on a separate sheet if necessary.

(f) Do the Institutions have a formal agreement in@laa cover the terms of the Yes[ ] No[]
exchange? (If yes, please attach a copy to thécapph.)
(g) If NO, will an exchange agreement be establishent py the student travelling? Yés] Nol[]

(h) Will the proposed exchange be covered by a feeaxdiy the host institution or a Yes[ ] No[]
mutual fee waiver as part of an exchange arrangg&men

(i) Will students be offered accommodation at the hstitution? Yed | No[]
(i) Will the student have to pay for this accommoda?ion Yes| | Nol[]

(k) If NO, what support will be given to the studenfiimding accommodation? (please give
details below):

NOTE: Please ensure that if accommodation is not peavity the host the student is made fully aware
that alternative accommodation will need to be sbagd the costs involved.
() Will the student be required to take out adequatdth/travel insurance for the vesL] No[]
exchange:

(m) Has the student been given advice on the approgilivatg costs in the host country  Yes[ ] No[]
during the study period? (Please give details bglow

(n) If applicable, please give details of any otherfarel arrangements being provided that
you would like to draw to our attention:




STUDENT AND COURSE DETAILS: Please complete each section for each student going to
thishost institution.

Student Name Subject studied at HOST ingtitution Department at HOST institution

Has the host institution confirmed that student@ninated will meet their course Yes[ ] Nol[]
requirements?

Have both institutions confirmed that credits gdidering the period abroad will count  Yes[ | No[]
towards the qualification currently being studied @hat appropriate documentation will be
made available?

Please indicate the length of the exchange and @atanown):

Months/Semesters/Terms Dates To

Has the student studied abroad previously, or nétaihe offer of study abroad? Yes Nol[]
If YES, please give details:

Student Name Subject studied at HOST institution Department at HOST institution

Has the host institution confirmed that studem@inated will meet their course  Yes[ | No[ ]
requirements?

Have both institutions confirmed that credits gdidering the period abroad will Yes[ ] No [ ]
count towards the qualification currently beingdétd and that appropriate
documentation will be made available?

Please indicate the length of the exchange ana ¢idtenown):

Months/Semesters/Terms Dates To

Has the student studied abroad previously, or nbthihe offer of study abroad? Yes$ No[ ]
If YES, please give details:

Student Name Subject studied at HOST institution Department at HOST institution

Has the host institution confirmed that studenmninated will meet their course  Yes[ ] No[ ]
requirements?

Have both institutions confirmed that credits gdidering the period abroad will Yes[ ] No[ ]
count towards the qualification currently beingdstal and that appropriate
documentation will be made available?

Please indicate the length of the exchange and @atanown):

Months/Semesters/Terms Dates To

Has the student studied abroad previously, or néthihe offer of study abroad? Yies No[ ]
If YES, please give details:




AGREEMENT OF INSTITUTIONS: Please ensure both HOME and HOST institutions sign the
agreement

The home and host institution agree:
« To take part in the exchange of the above students.

« That an exchange agreement has been signit an exchange agreement will be establisheatddie
exchange takes place (a copy of which must betsgéhe CUSAC secretariat at the ACU before any
exchange takes place).

« That the above arrangements will take place om#sé of a tuition fee waiver at the home instituiti

« That the students involved in the exchange have hdeised on the cost of living and accommodatifon (
not provided free by the host institution).

« That the students involved have been advised dthheead travel insurance.
« That the institutions take responsibility for adiwgsthe students and for pastoral care.

« That the HOME institution will provide an economass air ticket and then invoice the CUSAC
secretariat.

» That the HOST institution will provide £500 (or Blequivalent) and invoice CUSAC.

Please note that CUSAC can not give advice to stadmn cost of living, accommodation, travel, imswe or
other matters relating to their situation. A copyh®e student detail form must be completed by eshictient
nominated for a CUSAC award and should includeef bupporting statement detailing why they want to
participate in the exchange and how they feel thiéybenefit from it. A copy of their most recemtihscript
and a brief supporting statement (form attacheatpftheir academic tutor or supervisor should atsatbached.

I have read the above application and accompartgimgs and conditions, and agree to the participatfony
institution on the terms and conditions indicataghderstand that the decision of the selectionraiitae will
be final, and that under no circumstances will Cl@Sthe Association of Commonwealth Universitiesthair
officials be responsible for any loss or damagi¢ostudents or their universities as a resulhgfactivities
that may result from this application.

HOME Institution HOST Institution
Signature Signature

Print Name Print Name

Job Title Job Title

Stamp or Seal (as applicable): Stamp or Seal (@gaple):
CHECKLIST

Please make sure you have done the followgfgre submitting your forms to us:
* Included a reference from the student’s tutor,@psuing statement from the student, and a copy
the most recent transcript.
e Included the STUDENT'S signature
¢ Included the signature of the HOME institution
¢ Included the signature of the HOST institution
e Have established (or are working on) an exchangeeagent

Lo



PART TWO: STUDENT DETAILS
To be completed by all nominees for CUSAC awardbraturned to the CUSAC Secretariat. (One form for
each student)

First Name(s)

Surname

Home I nstitution

Home/Cor respondence
Address

Telephone

Email

Date of Birth

Gender

Degree Titleand Subject

Year of Study

Supporting Statement (approximately 300 words)

On a separate sheet, please explain why you wanartiwipate in this particular exchange and how feel
you (and your studies) will benefit from it; incleicademic benefit, personal benefit, and whatitorion
you feel you will make. Please sign your statement.

Terms and Conditions:

* The CUSAC award of airfare and bursary is inter@@dcontributiontowards the cost of an exchange
established between two CUSAC member universiti€s not expected to cover full living expenses.

* Under no circumstances will the CUSAC secretattiet, ACU, or their officials be responsible for any
loss or damage to students or their universities result of exchange activities.

» Exchanges should take place on the basis of ariuite waiver, which should be arranged between the
participating institutions. However, it is importahat you look into any additional costs, whichuyo
may have to cover, such as accommodation feeseaithlinsurance, before you leave.

* A current transcript and academic reference musttaehed to this application.

* Recipients of CUSAC bursaries are required to stbrD0-800 word report to the CUSAC secretariat
following the exchange.

Please sign below to indicate that you have reddhanept the terms and conditions of the awardlamdbove
information.

Print Name:

Signature: Date




PART THREE: REFERENCE FROM TUTOR

The student named below has applied for a CUSAGdmytito enable him/her to undertake a period of
exchange at another CUSAC member institution. Efecion committee would be grateful if you wouddke
the time to complete the form below and returnrdinpptly to the named CUSAC contact at your institut

Student Name

Name of Tutor/Referee

Department

Correspondence Address

Email

Brief Supporting Statement/Reference (Please indicate why this student has been noadrfat this
bursary and what you believe they will gain froristhxchange. Please also include approximate place
class or expected class of degree)

Please return to the CUSAC Contact at the HOMBtinsin:




